
To Query All Training by Rig

1. Enter your Unit ID AND shift into the “Unit ID field”.

2. Click on the drop down box next to “Activity Type” and select “Training”.

3. Enter the beginning date you want to query by in the “Activity Begin Date” 
field.

4. Enter the ending date you want to query by in the “Activity End Date” field.

5. When all of this information has been entered, click on the blue activity 
button near the top middle of the screen.





To Query Specific Training by Rig

1. Enter your Unit ID AND shift into the “Unit ID field”.

2. Click on the drop down box next to “Activity Type” and select “Training”.

3. Enter the training code that you want to query for. (i.e. 3018 = Paramedic 
Team Training. If you are unsure of the code, click on the magnifying glass 
to the right of the field and it will bring up a topics list of training codes.

4. Enter the beginning date you want to query by in the “Activity Begin Date” 
field.

5. Enter the ending date you want to query by in the “Activity End Date” field.

6. When all of this information has been entered, click on the blue activity 
button near the top middle of the screen.





To Inquire Who Participated in 
a Certain Training 

Activity

1. Click on the bullet next to 
the activity that you are 
inquiring about.

2. Click on the blue “Act 
Detail” located at the top 
middle of the screen.



1. Click on the bullet next to 
your rig under “Units 
Assigned”

2. Click on the blue “Prtcpnt” 
located at the top middle of 
the screen.





To Query Training By Individual

1. Click on the drop down box next to “Activity Type” and select “Training”.

2. Enter the training code that you want to query for. (i.e. 3018 = Paramedic 
Team Training. If you are unsure of the code, click on the magnifying glass 
to the right of the field and it will bring up a topics list of training codes. If you 
want to query ALL training for this individual, leave the “Training Code” field 
blank.

3. Enter the three-letter RIR ID (i.e. RIRPVB = PVB)

4. Enter the beginning date you want to query by in the “Activity Begin Date” 
field.

5. Enter the ending date you want to query by in the “Activity End Date” field.

6. When all of this information has been entered, click on the blue activity 
button near the top middle of the screen.




